
समाज क�ाण प�रषद्
नाग�रक वडापत्र

�वभाग/
शाखा

of]hgf tyf
sfo{qmd ljefu 
of]]hgf zfvf

lgz'Ns cfjZos sfuhft
a'emfPsf] a9Ldf !) lbg 

>L k|nfbafa' kGt sf=d'= lgb]{zs 
/ftf] ejg sf]7f g+= @!# 

>L lbk]Gb| kGt pklgb]{zs, sf]7f g+= !)# 
>L k|sfz k+1fgL, ;xfos lgb]{zs ,sf]7f  g+= !)$
>L k|ltIff ld> ;xfos lgb]{zs 
sf]7f g+= !)%

!=NGO tkm{sf] sfo{qmd 
s= sfo{qmd :jLs[lt, 
v= sfo{qmd cg'df]bg
u= gljs/0f l;kmfl/;
3= lgoldt cg'bfg 
ª= ;+3;+:yf cg'bfg
r= tflnd  

–kl/ifb\n] tf]s]sf] 9fFrfdf kl/of]hgf k|:tfj tyf
 lgj]bg , 
–j}b]lzs ;xof]u :jLs[lt ;DaGwL lgb]{lzsfdf
 pNn]lvt sfuhftx? .
–bft[;+:yf÷JolQm;+u cfly{s k|ltj4tf ePsf]
 ;xdlt kq .
–;DalGwt :yfgLo txsf] l;kmfl/; kq .
–;+:yfsf cBfjlws sfuhftx?÷k|df0f kqx? .
lgj]bg ;lxt cfjZos sfuhft 

cg'udg tyf
d"Nofª\sg

sfdsf] k|s[lt cg';f/ >L lzjs'df/ j:g]t sf= d'=
lgb]{zs
sf]7f g+= #)!
;]tf] ejg bf];|f] tnf 

>L b'uf{ k|;fb e§/fO{ 
pklgb]{zs sf]7f g+= @)^ 
>L OGb" zdf{ 
;xfos lgb]{zs 
sf]7f g+= @)#

cg'udg÷d"Nofª\sg
sfo{dfvl6g] 6f]nLsf]
nflu lgb]{lzsf adf]lhd
TOR df pNn]v eP
cg'?ksf] /sd .

!$=NGO tkm{sf] sfo{qmd
;'k/LjIf0f÷cg'udg÷
d"Nofª\g

–cg'/f]w kq 
–:jLs[t TOR sf] 9fFrfdf ljj/0f 
–:jLs[t kl/of]hgfsf] k|lt
–lgb]{lzsfdf pNn]lvt cGo  
 sfuhftx?,

cfly{s k|zf;g
ljefu 

>L eujtL ;+u|f}nf sf= d' lgb]{zs
;]tf] ejg
sf]7f g+= %)! rf}yf] tnf 

>L /fhg sf]O/fnf, ;xfos lgb]{zs 
sf]7f g+= %)#
>L /d]z/fh cof{n, ;xfos lgb]{zs 
sf]7f g+=%)%
>L ;'lzn s'df/, rf}w/L
sf]7f g+= %)$

!&=b:t'/ z'Ns a'emfpg]
Pj+ e'QmfgL lng]

lg0f{o÷lgb]{lzsf Pj+ P]g lgoddf Joj:yf eP
cg';f/

>L lzjs'df/ j:g]t sf=d'= gb]{zs 
-k|jQmf_
sf]7f g+=#)! ;]tf] ejg bf];|f] tnf

>L b'uf{ k|;fb e§/fO{ 
pklgb]{zs 
sf]7f g+= @)^
-;"rgf clwsf/L_

!*=kl/ifb\;+u ;DalGwt
;"rgfsf] dfu

;"rgf clwsf/L;+u ;Dks{ u/L df}lvs÷lnlvt
?kdf dfUg ;lsg] .

lgz'Ns

NGO / INGO
zfvf 

;f]xL lbg >L k|nfbafa' kGt sf=d'= lgb]{zs
sf]7f g+= @!# /ftf] ejg

k|zf;g k|d'v÷;"rgf clwsf/L 

;+3;+:yf ;dGjo
zfvf e[s'6Ld08k

cfjZos sfuhft k]z
ePdf  ! ah] ;Dd btf{
ePsf] ;+:yfsf] ;f]xL lbg
/ ! ah] kl5 btf{ ePsf
;+:yfsf] ef]nL kN6 

>L ;~ho s'df/ dlNns
pklgb]{zs, 
e[s'6Ld08k ;~rfng
sfof{no k|d'v .
e[s'6Ld08k

>L ;'idf v8\sf 
;xfos lgb]{zs

!(=;+3;+:yf cfj4tf –lhNnf k|zf;g sfof{no jf sDkgL /lhi6«f/
 sfof{nodf d'gfkmf ljt/0f gug]{ ;+:yfsf] k|df0f
 kqsf] k|ltlnlk 
–;Ssn ljwfg÷ k|jGw kq lgodfjnL jf gf]6/L
 klAnsaf6 k|dfl0ft k|ltlnlk,
–sfo{;ldltsf ;~rfnsx?sf] gful/stf 
 k|df0fkqsf] k|ltlnlk
–sDkgL P]g cg';f/ d'gfkmf ljt/0f ug]{ sDkgLsf]
 xsdf ;~rfns ;ldltaf6 ;=s=k=df ;+:yf
 cfj4 ug]{ ;DaGwL lg0f{osf] k|ltlnlk .
–;+:yf gljs/0f÷cBfjlws u/]sf] k|lt .

– cfj4tf kmf/fd z'Ns
  ?= %.–
– cfj4tf z'Ns
  ?=@%)).–

@!=cfj4tfsf] k|ltlnlk sfo{;ldltsf] lg0f{o k|ltlnlk z'Ns ?= %)).–

>L vugfy /]UdL ;xfos lgb]{zs 
/ftf] 3/ sf]7f g+= @!@

!#=ph'/L, u'gf;f] /
k|zf;lgs hfgsf/L

lnlvt lgj]bg 

cGt/f{li6«o zfvf –;DalGwt zfvfaf6
l6Kk0fL ;lxt
/fo;xfotfsf] nflu
dlxnf aflnaflnsf tyf
Ho]i7 gful/s dGqfnodf
k7fpg ;DaGwdf
l;kmfl/;sf] nflu c=÷d"=
tyf of]hgf pk;ldltdf
k]z u/L lg0f{o x'g] .
–pk;ldltsf] l;kmfl/;
;d]t ;b:o ;lrj :t/
lg0f{o kl5 d=af= tyf
Ho]i7 gful/s dGqfnodf
/fo ;lxtsf] nflu
k7fpg] .

cfjZos sfuhft a'emfPdf
a9Ldf !% lbg 

>L lzjs'df/ j:g]t sf=d'= lgb]{zs
sf]7f g+= #)! ;]tf] ejg bf];|f] tnf 

>L /fd/fh e§/fO{ pklgb]{zs ;]tf] ejg t];|f]
tnf sf]7f g+= $!)

@=INGO tkm{sf] sfo{qmd 
 ;fwf/0f ;Demf}tfsf]  
 k|of]hgfy{ /fo÷;xdltsf] 
 nflu ;DalGwt lgsfodf 
 k7fpg] .

–;DalGwt b]zdf ;+:yf btf{ ePsf] k|df0f kq,
 ;+:yfsf] p2]Zo v'n]sf] ljwfg
–g]kfn aflx/ u/]sf] sfo{x?sf] ;+lIfKt ljj/0f 
–;|f]t ;lxtsf] tf]lsP adf]lhdsf] cfly{s k|ltj4tf
 / lglZrttf 
–g]kfndf sfo{ ug{ rfxg] If]q ;lxtsf] cjwf/0ff
 kq (concept paper)
–kl/ifb\n] pknAw u/fPsf] 9fFrfdf ;Demf}tfsf
 d:of}bf 
–k|ltlglwnfO{ lbO{Psf] clVtof/L kq, lghsf] cfTd
 ljj/0f (Bio-Data) Pj+ lgj]bg 
–;a} sfuhftsf] gf]6/L klAnsaf6 k|dfl0ft k|ltlnlk
 ;lxtsf] lgj]bg k]z ug]{ .
–;DalGWft /fhb'tfjf; jf lgof]usf] ;xdlt kq
 -cfjZostf cg';f/_

!@=kl/ifb\sf] P]g lgodfjnL,
NGO / INGO sf] ljj/0f,
;+:yf cfj4tf kmf/fd Pj+
kl/of]hgf k|:tfjsf] 9fFrf,
cg'udg÷;'k/LjIf0f
d"Nofª\sg lgb]{lzsf
–klxnf] ;+zf]wg @)&#,
 kl/of]hgf ;Demf}tf
 ;DaGwL lgb]{lzsf, 
–klxnf] ;+zf]wg @)&#,
 ;+3;+:yf ;DaGwL lgb]{lzsf
–;fwf/0f ;Demf}tf tyf
 ;]jf ;'ljwf ;DaGwL
 lgb]{lzsf– @)&#
–j}b]lzs ;xof]u :jLs[lt
 ;DaGwL lgb]{lzsf–@)&#
–;+3;+:yf cg'bfg ;DaGwL
 sfo{ljlw–@)&#
–cfly{s ;xfotf ;DaGwL
 dfkb08–@)^*
 -k|yd ;+zf]wg @)&@_
 nufot ljj/0fx?

kl/ifb\sf] j]j ;fO{6af6
8fpgnf]8 u/L k|fKt ug{
;lsg] 5 .

”

”

””

”

sfdsf] k|s[lt cg';f/ >L b'uf{ k|;fb e§/fO{, pklgb]{zs 
sf]7f g+= @)^ 
>L lrq s'df/ yfkf, ;xfos lgb]{zs 
sf]7f g+= @)$

d"Nofª\sg sfo{df vl6g]
6f]nLsf] nflu lgb]{lzsf
adf]lhd TOR df
pNn]v eP cg'?ksf]
/sd .

!%=INGO tkm{sf]
sfo{qmd ;'k/LjIf0f÷
cg'udg÷d"Nofª\g

–cg'/f]w kq 
–kl/of]hgf ;Demf}tf 
–;fwf/0f ;Demf}tf
–lgwf{l/t 9fFrfdf sfof{b]z -TOR_ 
 6f]nLåf/f dfu ePsf sfuhftx?

”

k|sfzg ePsf] Ps ;ftf
leq 

>L OlGb/f nD;fn 
;xfos lgb]{zs
sf]]7f g+= !)(

;fdflhs ;]jf ;dfrf/
jflif{s u|fxs z'Ns
?= ^).–

!^= ;fdflhs ;]jf
;dfrf/ jflif{s÷cw{jflif{s
pknAw u/fpg], ;"rgf
tyf tYofª\s

–cg'/f]w kq, gfd, 7]ufgf ”

@)=;+3;+:yf cfj4tf
gljs/0f

–ut cf= j= sf] n]vfk/LIf0f k|ltj]bgsf] k|ltlnlk 
–ut jif{sf] k|ult k|ltj]bgsf] k|ltlnlk 
–;+:yf gljs/0fsf] k|ltlnlk 
–sfo{;~rfng ;ldltsf] gfdfjnL 
–cfj4tfsf] ;Ssn k|df0f kq 
–sfo{;~rfng ;ldltsf] gful/stfsf] k|ltlnlk 

–gljs/0f z'Ns ?=#))).–
–ljnDj z'Ns ?= %)).–

” ” ”

” ”

”” ”

” ”

” ” ”

tf]lsP cg';f/sf] c=÷d"=
z'Ns nfUg] .

”” ! lbg #=INGO tkm{sf] sfo{qmd
;fwf/0f ;Demf}tfdf
x:tfIf/ 

dlxnf afnaflnsf tyf Ho]i7 gful/s dGqfnosf]
/fo ;xdlt k|fKt ePkl5 kl/ifb\df lg0f{o eO{
;fwf/0f tyf kl/of]hgf ;Demf}tfdf x:tfIf/ x'g] .

””tf]lsP cg';f/sf] c=÷d"
tyf ;]jf z'Ns nfUg] .

! lbg %=sfo{qmd ;Demf}tfdf
x:tfIf/ ug]{ cg'dlt kq
lbg] 

–kl/ifb\n] pknAw u/fpg] 9fFrfdf lj:t[t kl/of]hgf
 k|:tfj, lh=;=;=sf] k"j{ ;xdlt kq
 (preconsensus Letter)
–:yfgLo ;xof]uL ;+:yfsf] kl/ifb\df cfj4 k|df0f
 kq, ;+:yf gljs/0f, n]vfk/LIf0f k|ltj]bg, k|ult
 k|ltj]bg ;+nUg u/L lgj]bg k]z ug]{  .

lgz'Ns

sfg"gL OsfO{ >L dLgf tfdfª 
-sfg"g_
;xfos lgb]{zs 
sf]7f g+= @!)

!!=kl/ifb\;+u ;DalGwt
sfg"gL sfd

dfu adf]lhdsf] lgj]bg lgz'Ns

”>L Zofd tfdfª ;xfos lgb]{zs
>L af]w/fh bfxfn ;xfos lgb]{zs
sf]7f g+= $)#

cfjZos sfuhft a'emfPdf
a9Ldf !% lbg

^=cfoft Ohfht, eG;f/
dxz'n / d"No clej[l4 s/
5'6sf nflu ;DalGwt
lgsfodf l;kmfl/;
s=PDa'n]G; cfoft
v=d]l8sn pks/0f tyf
cf}ifwLx? cfoftsf] nflu
;DalGwt lgsfodf
l;kmfl/; 

–;+:yf ePsf] lh= k|= sf= df btf{ k|df0f kqsf]
 k|ltlnlk 
–;+:yf gljs/0f, cfj4 k|df0f kq, n]vfk/LIf0f
 k|ltj]bg, k|ult ljj/0f
–j}b]lzs cg'bfg ;xof]udf sfo{qmd ;~rfng eP
 kl/ifb\\sf] :jLs[ltsf] kq PDa'n]G; cfoft eP lh=k|=
 sf=sf] l;kmfl/;, d"No / k|j]z gfsf v'n]sf]
  Invoice catalogue -sfo{qmd ljj/0f÷k'i6\ofO{_
 certificates of donation 
–d]l8sn pks/0fsf] xsdf lh=k|=sf=sf= l;kmfl/; /
 k'i6\ofO{ cfjZos gkg]{ .
–;+:yfsf] sfo{ ;ldltsf] lg0f{o ;lxt lgj]bg k]z
 ug]{ .

lgz'Ns

>L Zofd tfdfª, ;xfos lgb]{zs
sf]7f g+= $)#

&=u}/ ko{6s k|j]zf1fsf]
nflu ;DalGwt lgsfodf
l;kmfl/;
s=cfjfl;o k|ltlglw,
ljz]if1 jf cGo
v=lghx?sf] kl/jf/ 

–kl/ifb\;+u ePsf] ;fwf/0f÷kl/of]hgf ;Demf}tfsf]
 k|lt .
–lgo'lQm kq 
–/fxbfgLsf] k|ltlnlk @ k|lt kmf]6f] 
–kl/ifb\\af6 pknAw x'g] k|j]zf1f kmf/fd @ k|lt eg'{ kg]{ .
–;]jf ;xdlt kmf/fd @ k|lt eg'{ kg]{ .
–kfl/jfl/ k|j]zf1fsf] nflu j}olQms ljj/0f, z}lIfs
 k|df0fkq, rfl/lqs k|df0fkq, k|x/L l/kf]6{
 kfl/jfl/s k|j]zf1fsf] nflu
–ljjfx btf{sf] k|df0f kqsf] k|ltlnlk @ k|lt
–gfafnssf] nflu @ k|lt k|j]zf1f kmf/fd eg'{ kg]{]{
–hGdbtf{sf] k|ltlnlk @ k|lt 
–cfj]bg kq k]z ug]{ .

lgz'Ns*=clkml;on leiff –g]kfn ;/sf/sf] :jLs[lt kq 
–j}olQms ljj/0f 
–Agency's reference 
–cGt/f{li6«o u}=;=;=sf] cg'/f]w kq .

lgz'Ns(=:jod\ ;]js Joj:yfkg –:jod\; ;]js Ph]G;L÷ NGO sf] cg'/f]w kq,
 NGO sf] k|ult k|ltj]bg, n]vfk/LIf0f k|ltj]bg,
 gljs/0f, kl/ifb\sf] cfj4tfsf] k|df0fkqsf] k|ltlnlk,
 j}b]lzs cg'bfg ;xof]udf ;~rflnt sfo{qmdsf]
 kl/ifb\af6 :jLs[lt kq v1 kmf/fd @ k|lt,
 volunteer's justification,  
–:jod\ ;]jssf] sfo{ ljj/0f . 

lgz'Ns >L k|nfbafa' kGt sf=d'= lgb]{zs
sf]7f g+= @!# /ftf] ejg 

;fdfGo k|zf;g
ljefu 

>L Zofd tfdfª ;xfos lgb]{zs 
sf]7f g+= @!!

>L vugfy /]UdL ;xfos lgb]{zs 
sf]7f g+= @!@

!)=lr¶Lkq btf{ /
;DalGwt zfvf÷ljefudf
k'¥ofpg] .
–hUuf hldg÷;DklQ
Joj:yfkg 

–sfof{non] k'¥ofpFb} cfPsf] ;]jf ;DaGwL kl/ifb\n]
 tf]s] adf]lhdsf] sfuhftx? .
–;fj{hlgs vl/b P]g, lgoddfg';f/ .
–k|rlnt sfg"g adf]lhd .

>L cfgGb yfkf ;xfos lgb]{zs
sf]7f g+= $)% 

cfjZos sfuhft a'emfPdf
a9Ldf !% lbg

>L /fd/fh e§/fO{ pklgb]{zs
;]tf] ejg t];|f] tnf 
sf]7f g+= $!)

$=INGO tkm{sf] sfo{qmd
 ;Demf}tfsf] k|of]hgfy{
 /fo÷;xdltsf] nflu
 ;DalGwt lgsfodf
 k7fpg] 

–kl/ifb\n] pknAw u/fpg] 9fFrfdf lj:t[t kl/of]hgf
 k|:tfj, lh=;=;= jf :yfgLo lgsfosf] k"j{ ;xdlt
 kq (preconsensus Letter)
–:yfgLo ;xof]uL ;+:yfsf] kl/ifb\df cfj4 k|df0f
 kq, ;+:yf gljs/0f, n]vfk/LIf0f k|ltj]bg, k|ult
 k|ltj]bg, :yfoL n]vf gDa/ (PAN) btf{sf]
 k|ltlnlk ;+nUg u/L lgj]bg k]z ug]{  .
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अ�धकार� / कमर्चार� लाग्ने समय

समयमा कायर्
सम्पन्न नभए
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@@=;+:yfsf] gfd ;+zf]wg –sfo{ldltsf] lg0f{o 
–cfj4tf ;Ssn k|df0f kq 

gfd ;+zf]wg z'Ns
?= %)).–

@#= ljwfgsf] k|ltlnlk – cfj]bg kq k]z ug]{ . ?= %)).– 

@$= a}+s vftf vf]Ng]
  l;kmfl/;

– kl/ifb\df cfj4 ePsf] k|df0f kqsf] k|ltlnlk,
– sfo{ ;ldltsf] lg0f{o .

lgz'Ns

@%= s/ 5'6 l;kmfl/; –s/ 5'6 kfpm eGg] cfj]bg ;fy kl/ifb\sf] cfj4tf
k|df0f kqsf] k|ltlnlk .

lgz'Ns

@^=hUuf /lhi6«]zg z'Ns
5'6 l;kmfl/;

–cfj]bg ;lxt hldg vl/bug]{ ;|f]t k|dfl0ft
 sfuhft, gljs/0f, n]vfk/LIf0f, sfo{ ;ldlt
 lg0f{o, :jLs[t ah]6 .

lgz'Ns

@&= ljleGg lgsfodf
sfo{ k|:tfj k]z ug]{
k|of]hgsf] nflu cGo
l;kmfl/;  

–;+3;+:yfsf] dfu cg'?ksf] cg'/f]w kq
–;=s=k= cfj4tf k|df0f kqsf] k|ltlnlk
 -cjlw ePsf]_

lgz'Ns

@*=NGO/INGO sf] 
ljj/0f dfu

–dfu adf]lhdsf] lgj]bg lgz'Ns

पुनश्चः यस सम्बन्धमा थप जानकार� सम्बिन्धत �वभाग/शाखाबाट प्राप्त गनर् स�कने छ ।


